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ITpuka3oM aupeKTopa O BOY. COII Ne 6
Ne 121 ot 29.03.2016 . / :

2
0"0
Py

ITosoxkenne Sarnin
o 6u6moTexe MBOY COII Ne 6~

1. OBIIMUE MOJOXEHUS

1.1. Bubmioreka MBOY COIII Ne 6 yuyacTByeT B y4eOHO-BOCIIUTATEIBHOM
Tpolecce B Le/sX obecrieyeHus NpaBa yJacTHUKOB o6pa3oBaTenpHOrO Ipouecca
Ha GecIUIaTHOE MOJIb30BaHue GUBIHOTeYHO-NH(OPMALMOHHBIMU PECYPCaMH.

1.2. JlesTenbHOCT GUOIHOTEKH IIKOTIBI (Janee - 6ubIMoTEKA) OTpaXKaeTcs B
VcraBe  obpasoBaTenbHOW — oprammsaiuu.  OGecredeHHOCTh OubMoTEKH
y4eOHBIME, METOAMYECKMMH M CNPaBOYHBIMH JIOKYMEHTaMH yYHTBIBACTCS TIPH
JNULEH3UPOBAaHIH 00pa30BaTeIbHOMOPraHN3aAIMH.

1.3. llenum OHMOIHOTEKHM COOTHOCATCS C LEJIMH o0pazoBaTenbHOI
oprasuzamuu: (GopmupoBanre OOUIeH KyIbTypsl JHIHOCTH o0ydaromuxcsi Ha
OCHOBE YCBOEHHUsI 0053aTeIbHOr0 MUHIMYMa COJEPIKaHUs 06111e00pa3zoBaTeIbHBIX
IporpamMM, HX ajanTalud K JKM3HA B OOIIECTBE, CO3AaHME OCHOBBI JULA
OCO3HAHHOTO BHIOOpa M  TOCIEAYIOIIEro OCBOEHHsS —IPO(ECCHOHATBHBIX
06pa3oBaTeNbHBIX MPOrpaMM, BOCIMTAHHE IPaXKIaHCTBEHHOCTH, TpyZoo0us,
yBaXKeHHs K TIpaBaM M CBOOOJAM desoBeKa, JOOBH K OKpYy’Karolei Npupoxe,
Ponune, ceMbe, pOpPMHpPOBAHUE 3T0POBOr0 00pasa KU3HHU.

1.4. BubmuoTeKa PyKOBOJCTBYETCS B CBOGH NeATENBHOCTH (heepanbHbIMHU
3aKOHAMH, yKasaMu ¥ pacropsokeHusmu Ilpesunenta Poccuiickoit Denepauuy,
IOCTAaHOBJIEHUSAMH ¥ pacriopsokerusmu IIpaBurensctsa Poccuiickoi denepauu 1
MCTIONIHUTENBHBIX OpraHoB cyObekToB Poccuiickodt Denepaluy, peLICHHAMU
COOTBETCTBYIOIIETO oprasa yIIpaBlIeHUS] obpazoBaHUEM, YcraBoM
oGpazoBatespHOl opraHu3aiiy, [lonoxeHreM o GubMOTEKE MBOVY COIILI Ne 6,
YTBepXK/IeHHBIM JUPEKTOPOM 00pa30BaTe/IbHON OpraHu3alKy.

1.5. Tlopsmox TONB30BaHHUA HCTOYHMKAMH uHpOpMaluy, IepedYeHb
OCHOBHBIX YCIIyI' U YCIIOBUs MX IIPEOCTaBICHHS ONPEACIISIOTCS ITonoxxeHHueM 0
6ubamoTeKe  oOpasoBaTenbHOMOpraHmsanuy ¥ - llpaBumamMd  TOJIB30BaHUA
6UOIMOTEKOM, YTBEPI/ICHHBIMH PYKOBOIHUTEIeM 00pa30BaTe/IbHON OpraHH3alyy.

1.6. O6pazoBarebHAsOPraHU3aIis HECET OTBETCTBEHHOCTD 32 OCTYITHOCTE
1 Ka4ecTBO 6U6IHOTeYHO-NHDOPMALIMOHHOTO 00CITYKUBAHHUs GHOIHOTEKH.

1.7. Opraauzanus o6cIly)KHBaHHs yJaCTHAKOB 00pa30BaTeIbHOIO IpoLecca
IPOM3BOAMTCS B COOTBETCTBMM C TIPaBUJIaMM TEXHUKH 0€e30macHOCTH = ¥
[[POTHBOOKAPHBIMHU, CAHUTAPHO-THTHEHUIECKIMU TPEOOBAHUAMH.

2. OCHOBHBIE 3ATAYH
OCHOBHBIMH 3a/1a4aMy ONOIMOTEKHU SIBIIOTCA:

a) obecreyeHre yIacTHUKaM 00pa3oBaTesIbHOrO mpouecca - o0ydaromumes,
[earornyeckuM pabOTHHUKaM, POIUTENSM, (MHBIM 3aKOHHBIM [peICTaBUTEIISIM)
obydaromuxcs (manee - MOJB30BaTENsAM) - JOCTYNa K uH(OpMaIUHY, 3HAHHUSM,
WIesM, KyJIbTypHBIM LEHHOCTAM IOCPEACTBOM MCIOJIB30BaHU OubmoTeYHo-
MH(QOPMAIMOHHBIX PECYPCOB 00pa3oBAaTENBHOTO YUPEXKACHUS HA PaTHIHBIX



HOCHTENSIX: OyMakHOM (KHIDKHBIA (OHA, (OHI NepHogUYecKuX U3JJaHUH); -
MarHuTHOM (QoHA aymuo- u BuaeoKaccer); uudposom (CD-mHUCKH); ¥ HHBIX
HOCHUTEJISIX;

6) BocmHMTaHWE KyJbTYPHOTO M IPaJAHCKOTO CAMOCO3HAHWS, TIOMOIIb B
colpanu3anyii 00y4aromerocs, pa3BUTHH €ro TBOPYECKOTO MOTEHIHANA,

B) GopMHpOBaHHE HABBIKOB HE3aBUCHMOTO GHOIHOTEYHOTO MOMB30BATEII:
o0y4eHue MOUCKy, 0TO0PY U KPUTHYECKO# OlleHKe HH(MOPMALIHK;

I) COBEPIIEHCTBOBAHHE NPEJOCTABISEMBIX OHOIHOTEKOM YCIyr Ha OCHOBE
BHEJPEHHS HOBBIX HH(OPMALMOHHBIX TEXHOJIOTMH ¥  KOMIIBIOTEPH3ALHH
6uGmHoTedHO-MH(POPMAIIOHHBIX — IIPOLIECCOB,  (OPMHUPOBAHHE KoM(OpTHOH
OubnroredHo cpesl.

3. OCHOBHBIE ®YHKIIUHA

Jl1st peau3aliiy OCHOBHBIX 3a1a4 OGMOIHOTEKA:

a) bopmupyet boHg OubIMOTeYHO-MH(POPMALHOHHBIX pecypcoB
00pazoBaTeNbHONOPraHU3aIMH:

* KOMIUIEKTYeT YHHBEpCAIbHBIA (OHJ y4eOHBIMH, XyJO0XKECTBEHHBIMH,
Hay4HBIMH, CIIPABOYHBIMH, I€JarOrM9eCKUMM H HAyYHO-IIOMY/SPHBIMH
AOKyMEHTaMH Ha TPAJUIMOHHBIX W HETPAAUIMOHHBIX HOCHUTEJSIX
uH(pOpManuy;

* B OMOIHOTeKe KATErOPUYECKH 3alpellieHa K H3yYeHHIO U PAacTpOCTPaHEHHIO
aTepaTypa M ApYTHE HMCTOYHMKH MHGOPMAUWH  3KCTPEMMCTCKOMN
HaIpaB/ICHHOCTH, HETATUBHO BIIMSIONIME Ha OOYYAIOIIMXCS M HAHOCSIIHE
BpeJl )KU3HHU U 3I0POBBIO J€Tel; i

* TIONOJHSET YOoHI MHYOPMAITMOHHBIMHU pecypcamu cetu HHTepHeT, Gazamu U
GaHKaMM JTaHHBIX APYTHX YYPEXACHUH U OpraHH3aI[yil;

* aKKyMynupyeT (OHI [OOKYMEHTOB, CO3JdaBa€MBIX B 00pa30BaTENEHOM
yapexaeHud (my6numkanuii ®  paboT IefaroroB  06pa3oOBATENBHOIO
YIPEX/ACHHUs, TydIINX Hay9HBIX paboT U pedepaToB 00ydaroIuxcs 1 ap.);

* OCYMIECTBJIAET pa3MeIleHNe, OPraHU3alMI0 H COXPaHHOCTH JOKYMEHTOB;

6) co3naer HHYOPMALKHOHHYIO MPOLYKIIHIO:

* OpraHM3yeT W BeIeT CIPaBOYHO-OMOIHOrpadUYecKHil ammapar: KaTaJorH
(andaBuTHEIH,  cHcTeMaTHyecKWil),  KapTOTEKH (cucremaTuyecKyro
KapTOTEKy CTaTeH, TeMaTHYEeCKHe KAPTOTEKH);

* pa3spabaThiBaeT peKOMeH/aTeNbHbIe GHOIMOrpadudeckue Moco6us (CIHUCKH,
0030pBI, yKa3aTelH H T.I1.)

+ obecrieunBaeT HHPOPMHpOBaHME MOIB30BaTeNell 06 HH(POPMALUOHHOM
IIPOTYKITHH;

B)  ocymecTBIieT auddepeHIMpoBaHHOE 6ub1HoTeYHO-HHpOPMaLHOHHOE
obcy)XuBaHUE 00YYAOIMXCS: T

* CO37aeT yCNOBUA [UIA pealu3ald CaMOCTOSTEIPHOCTH B OOYydYeHHMH,
II03HABATEJIHOM, TBOPYECKOM JAEATETBHOCTH;

e opraHuzyeT oOy4eHHe  HaBBIKAM  HE3aBHCHMOTO  OHOIHOTEYHOrO
NONb30BaTeNss W MHOTpeOuTens, MHQOPMALHH, CONEHCTBYeT HHTErpALUH
KOMILIEKCa 3HAHHUH, yMEHUI U HAaBBIKOB PabOThI C KHUIOM ¥ MH(pOpMaIHeit;

* OKashlBaeT HMHQOPMAlMOHHYIO IIOANEPXKY B  pelleHHH  3ajad,
BO3HMKAIOIIUX B IIpolecce uX yueOHOH, camMo06pa3oBaTeNbHOM U
JIOCYTOBOM 1S TEIBHOCTH;



e OpraHM3yeT MacCOBble MEPOIPUATUS, OPHEHTUPOBAHHBIE Ha pa3BUTUE
obmieil, ¥ YHUTATENBCKOW KyJIbTYpHl JHYHOCTH, COAEHCTBYyeT Ppa3BUTHIO
KPUTHUYECKOTO MBIIILIEHYS;

r) ocymectBisier  audpdepeHuupoBaHHoe  OuOIMOTEYHO-HHGOPMALOHHOE
o0cTy)XKUBaHUE Me1arOrHYeCcKiX pabOTHUKOB:

e BBIABISET HH(POPMALMOHHBIE MOTPeOHOCTH U YAOBJIETBOPSET 3alpOCEHI,
CBSI3aHHBIE C O0y4YEHHEM,

BOCIIUT@HUEM U 3JI0POBBEM JIeTel;

e COmeUCTBYyeT npogeccroHaNBHON KOMIIETeHIINH, TIOBBIIIEHUIO
KBaTU(UKALIUK, IPOBEIEHUIO aTTeCTalllY;

e OCYLIECTBJsSIET TeKyuiee HHGOpMHpoBaHHe (ZHH HHGbOpMauUuH, 0030pHI
HOBBIX TIIOCTyIUIeHWH U ITyOnukauuii), WHGOPMHpPOBaHHE pYyKOBOJCTBA
00meo0pa3oBaTeIbHOTO  YUYpeXKJIeHHs 10  BOIpOcaM  yNpaBlIeHHs
00pa3oBaTeIbHBIM IIPOLIECCOM;

¢ CIOCOOCTBYET IIPOBEICHHUIO 3aHATHH 110 (OPMUPOBAHHIO HH(bopMauHOHHon
KYJIBTYPBI;

o) ocymecTBiseT auddepeHIMpoBaHHOe OUOIHOTEYHO-UH(POPMAIHOHHOE
o0ciy)xuBaHKe poauTeNiel (MHBIX 3aKOHHBIX IIpeICTaBUTeNel) 00ydaromuxcs:

¢ YIOBJETBOpSET 3alpoChl IIOJb30BaTeled U MHGPOPMHUPYET O. HOBBIX
MOCTYIUIEHUSIX B OUOIHOTEKY;

¢ KOHCYJBTHPYET IIO0 BOIIPOCaM OpraHU3allMK CEMEHHOI0 YTeHHs, 3HAKOMHUT C
uH(OpMaIKeH 10 BOCIIUTAHUIO IeTeH;

KOHCYJIBTHPYET II0 BOIIpocaM y4eOHBIX U3aHui sl 00ydaromuxcs.

4. OPI“AHI/ISAIII/ISI AEATEJBHOCTU BUBJIMOTEKH

4.1. BubnwoTeka 1Mo CBOEi CTPYKType AENUTCS Ha aOOHEMEHT, YUTAIbHBIN
3aJI, OTJes] y4eOHUKOB M OTIE] METOJUYECKOM JINTepaTypPhI 110 IPeAMETaM.

4.2. bubnuoredHO-HHPOPMALIMOHHOE OOCTYy)KMBaHHE OCYIIECTBISIETCS Ha
OCHOBE OMOIHOTEYHO-UH(POPMAIIMOHHBIX PECYPCOB B COOTBETCTBHM C y4eOHBIM H
BOCIIUTATENIGHBIM  IUTaHaMH  00pa3oBaTeIbHOMOpPraHU3aliy, IIPOrpaMMamH,
IIPOEKTaMH U IUIaHOM paboThl OUOIHOTEKH.

43. B mensx obecreueHHs MOJAepHU3aLUH OHOIMOTEKH B ycnommx
uHpopMaTH3anmu oOpa3oBaHMsT M B Ipefenax CpeAcTB, BBIAEISEMBIX
yupeIuTeNsIMU, 00pazoBaTellbHassOpraHu3alys obecrneynBaeT 6MOIHOTEKY:

- TapaHTUPOBAHHBEIM (UHAHCHPOBAHUEM KOMIUIEKTOBaHUS OMOIHMOTEYHO-
UH(OpPMaIMOHHBIX PECYPCOB;

- HEOOXOMUMBIMH CIy)KeOHBIMH ¥ IPOU3BOICTBEHHBIMH IOMELICHUSMH B
COOTBETCTBUM CO CTPYKTypoil OHONIMOTeKM ¥ HOpPMaTHBaMU IO TEXHHUKE
0e30IacHOCTH JKCIUTyaTallud KOMITBIOTEPOB (OTCYTCTBHE BBICOKOHM BIa)KHOCTH,
3alBUICHHOCTH  IIOMEIIEHUs,  KOPPO3MOHHO-aKTUBHBIX  IIpUMeced WU
9JIEKTPONIPOBOSAIIEH IBLIH) U B COOTBETCTBUH ¢ nonoxeHussmMu CanlIuH;

- TEeJIEKOMMYHHUKAIIMOHHOM W KONUPOBAaJIbHO-MHOXXUTEIHHON TeXHHKOH 1
HeoOXOIMMBIMU IIPOTPaMMHBIMU IIPOIYKTaMH;

PEMOHTOM M CEpPBHCHBIM OOCITY)KMBaHHEM TEXHUKH MU OOOpYyIOBaHHUS
OMOIHOTEKY;

- OuOIMOTEeYHO! TEXHUKOM U KaHIEIIPCKUMH IIPUHAAJIE)KHOCTIMH.

4.4. OOpa3zoBarenpHAsIOpPraHW3aIMs CO3JaeT YCJIOBUS IS COXPAaHHOCTH
UMyIIecTBa OUOIHOTEKH;



4.5. OTBeTCTBEHHOCTh 33 CUCTEMAaTHYHOCTh U KadyeCTBO KOMILUIEKTOBAHHUS
ocHOBHOro (Qonma OuOIMOTEKH, KOMIUIEKTOBaHWE YydeOHOro ¢oHzma B
COOTBETCTBHHU C (elepalbHBIMHU IepeuHsIMU Y4eOHUKOB U y4eOHO-MEeTOAUIEeCKIX
W3JaHUH, co3qaHne HEOOXOIUMBIX YCIOBUHN Ul NeSITeIbHOCTA OMOIMOTEeKH HeceT
pyKOBOAMTENb OOpa3oBaTeIbHOMOPraHW3allMi B COOTBETCTBMH C YCTaBOM
OpraHu3aIiy.

4.6.- Pexum  paborel OubmmoTeKM  ompeneNseTrcs — OUPEKTOPOM
00pa3oBaTebHOM OpraHM3allii B COOTBETCTBHM C IIPaBUIaMH BHYTPEHHETO
pacriopsika o0pa3oBaTeIbHON OpraHU3alUy.

5. YIIPABJIEHHUE. LITATHI

5.1. VYmpaBneHue OHOIHMOTEKOM OCYIIECTBISETCS B COOTBETCTBHH C
3aKOHOJaTeNbCTBOM  Poccuiickoi benepamuun, cyowrekToB  Poccuiickoit
®enepauuu 1 YcraBoM 00pa3oBaTeIbHOMOPraHU3aIiy.

5.2. OGmee pYKOBOJACTBO IESTENIBHOCTBIO OHOIMOTEKH OCYIIECTBIAET
PYKOBOJAUTENH 00pa3oBaTeIbHOHOpraHU3alHH.

5.3. PykoBoACTBO OMOIMOTEKON OCYLIECTBISET 3aBEAYIOLIHH OHOIHOTEKOMH
(bubnuotekapb), KOTOpPHI HECET OTBETCTBEHHOCTb B IIpelenax CBOEH
KOMITETeHLIUU nepezn o0111ecTBOM u PYKOBOJUTENIEM
o0pa3oBaTebHOMOpPraHU3aliK, OOyJYalOUUMHUCS, WX POAUTENSIMH (MHBIMH
3aKOHHBIMU IIPE/ICTABUTEISIMU) 3a OpPraHU3aIMI0 U pe3yJIbTaThl AESTEIBHOCTU
OMONMMOTEKH B  COOTBETCTBHM C  (DYHKIMOHATBHBIMH  O0S3aHHOCTSIMH,
IpeayCMOTPEHHBIMH KBaJTU(QHUKALlMOHHBIMHU TpeOOBaHUSIMH, TPYIOBBIM JOTOBOPOM
U YcTaBoM 00pa30BaTeIbHOHOpraHu3allyy.

5.4. 3aBenyrommii O6ubnuorexoi (bubnuotexapsp) Ha3Ha4YaeTcs
pyKkoBoauTeleM 00pa3oBaTelbHOMOpPraHU3alluy, MOXET SBIATHCA  WIEHOM
MeJarOTHYECKOr0 KOJUIEKTHBA M BXOJUTH B COCTaB II€arorHnyeckoro CoBeTa
00pa3oBaTeIbHOMOPraHU3aIIH.

5.6. 3aBemyromuii Oubnuorekoit (6ubnmorekapp) paspabaTeiBaeT |
IpeACTaBIseT PYKOBOAMUTENIO 0Opa30BaTelbHOMOpPraHU3allud Ha YyTBEp)KIEHHE
ClIeIyIOIIUe TOKYMEHTHI:

a) MoJIoXKeHUe 0 6ubmnoTeke,

0) npaBuiIa 1OJIL30BaHUs OUOINOTEKOM;
B) IUTAHOBO-OTYETHYIO JOKYMEHTALIUIO;
I') TEXHOJIOTUYECKYIO TOKYMEHTAIHIO.

S.7, TpynoBsie OTHOILIEHUS paboTHUKOB Ooubnuorexu u
00pa3oBaTeIbHOMOPraHU3alui PeryJIUpyIOTCsl TPYAOBBIM JOrOBOPOM, YCJIOBHUS
KOTOpPOTO He JOJDKHBI IIPOTUBOPEUUTH 3aKOHOAaTenbecTBY Poccutickoit Penepanuu
O TpyZe.

6. IPABA 1 OBSI3AHHOCTHU BUBJIMOTEKH
6.1. PaGoTHuKY OUOIHOTEKH UMEIOT ITPaBo:

a) CaMOCTOSITEIBHO BBIOMPaTh (OPMBI, CPEACTBa M METOABI OMOIHOTEYHO-
HHPOPMAIIIOHHOTO  OOCTy)XMBaHUsI 00pa30BAaTEIbHOTO M BOCIUTATEIBHOTO
IIPOLIECCOB B COOTBETCTBHHM C ILeISIMA M 3aJadyaMH, yYKa3aHHBIMH B YcTase
oOpazoBarenpHOMOpranu3anui u [lonoxxenun o OubamoTeke 0Opa3zoBaTeNbHON
OpraHHU3aluy;



6) DPOBOIMTH B YCTAQHOBJIEHHOM IOpsiKe (aKylbTaTHBHbIC 3aHATH,
YPOKHM U KPYXKKU GHOIHOTEYHO-OMOmMorpaguuecKuX 3HaHU| U HH(OPMALOHHOM
KYJIBTYDBI;

B) OMNpeeNsTh HCTOYHUKH KOMIUIEKTOBaHUs HHPOPMAHOHHBIX PECYPCOB;

I) U3bIMaTh M PEANU30BBIBATH NTOKYMEHThI M3 (OHIOB B COOTBETCTBUM C
MHCTPYKLHEH 110 y4eTy GubmoTeuHoro Gponxa;

) OmpeJeNsTs B COOTBETCTBHH C IIpaBHiaMu TONIb30BaHMs GHOIHOTEKOH,
YTBEpXKIEHHBIMA  PyKOBOIHMTeNeM  00pa3oBaTe/bHOMOpPraHM3alkk, W IO
COrJIACOBAHMIO C POJAUTENBCKHM KOMHTETOM BHIbI M pa3sMepbl KOMIICHCAMU
yiep6a, HAHECEHHOTO TI0JIb30BATEISIMHI OUOIHOTEKH;

€) IMeTh €)KEerOIHbI! OTITyCK B COOTBETCTBUM C JIOKAIBHBIMH aKTaMH;

) OBITH IPEACTABICHHBIME K Pa3IMYHBIM (OpMaM IOOIIPEHNs, Harpaaam
3HAKaM OTJIMYHS, TIpeTyCMOTPEHHBIM Il pabOTHUKOB 00pa30BaHus U KyJIbTYpEI;

3) ydYacTBOBaTh B COOTBETCTBHH C 3aKOHOJATEIBCTBOM Poccuiickoi
®eneparuu B paboTe GUOIHOTEYHBIX aCCOLMALMI UITH COO30B.
6.2. PaboTHHKY OUOIHOTEK 00s3aHBI:

a) wu3BIMaTh ¥ pEryIIpHO CBEpATh [OCTYNAIOIIyI0 JHMTEpaTypy C
®enepanbHbM CIIHCKOM 3KCTPEMHMCTCKON JIUTEPaTyphI;

6) 06HOBIIATH CIIMCOK 9KCTPEMHCTCKOM JIMTEPAaTyPhl €XKET0IHO;

B) obecrne4nTh I10JIb30BaTEIIsIM BO3MO)KHOCTh paboTsl c
MHPOPMALMOHHEIMA pecypcaMu OubnnoTexu (I 3TOM, He paspelmas AOCTYI K
BPEJIOHOCHEIM (9KCTPEMHUCTCKIM) HHTEPHET-PECypeam);

r) uHpOpPMHpOBAaThH IONb30BaTeNedl O BHAAX  NPENOCTABIIAEMBIX
OMOIMOTEKON YCIYT;

x) obecreunBaTh COXPAHHOCTH HCIIONB30BAHMS HOCUTENeH HH(pOpMAIMH,
UX CHUCTEMATH3AINIO, Pa3MELIEHNE U XPaHEHHE;

e) obecrieunBaTh PeXKUM paboTel GUOIHOTEKH;

) OTYHMTHIBATBCS B YCTAHOBJIEHHOM IIOpSKe Iepesl pyxononnTeneM
00pa3oBaTeIbHON OpraHu3aluH;

3) MOBBIMIATH KBATU(QUKAIIHUIO.

7. IPABA M OBSI3AHHOCTH IOJIb30BATEJIEN BUBJIMOTEKHA
7.1. Tons30BaTenu OUOIMOTEKH UMEIOT IIPABO:

a) MoNydYaTh TONHYIO MHGOPMALMIO O cocTaBe GMOIMOTEYHOro (QoH.a,
MH(OPMAIMOHHBIX PECYpPCaXx H IPeIoCTaB/IsAeMbIX OUOIHOTEKOH yCIyrax;

6) IOIB30BAThCA CIPABOYHO-OHGIHOrpahHIECKUM aIapaToM GHOIHOTEKH;

B) IIOJy4aTh KOHCY/IBTALMOHHYIO [IOMOIIb B TIOMCKE U BHIOOpE HCTOYHHUKOB
uHpOpMaLHH;

r) MOJNydYaTh BO BPEMEHHOE I0JIb30BaHME Ha aDOHEMEHTe M B YHTaJbHOM
3ajle TeYaTHBIE M3JAHMS, ayJHOBH3yalbHbIE JOKYMEHTBI U Jpyrue HCTOYHHUKH
uH(OpMaLVH;

1) TPOAIEBATh CPOK MOJIB30BAHUSA JOKYMEHTAMH;

e) moly4aTh TeMaTHdeckHe, (Qakrorpaduueckue, yYTOUHAOIME U
6ubMorpaduIecKye CIpaBKy Ha OCHOBE (oHa OMOIHOTEKH;

’K) TOJTydaTh KOHCYJIBTALMOHHYIO IIOMOIIb B pabore ¢ MHGOpMAIMeH Ha
HETPAJWIHOHHBIX HOCHTENISX IpH MOJb30BAHUM OJIEKTPOHHBIM W  HHBIM
00opy10BaHKEM;

3) y4acTBOBAThH B MEPOIPHSITHSAX, IIPOBOMMBIX OUOIHOTEKOM;



1) obpamaThes I paspelIeHns] KOHQIUKTHOM CUTYaluy K PYKOBOIUTEIIO
00pazoBaTeIbHOTO yUPEXKAESHHUS.

7.2. Ilonp3oBarenu 6ubIHOTEKH 00S3aHBI:

a) cobiromaTh MpaBUiia MMOJIb30BaHUsA OUOIMOTEKOM;

0) OepeXHO OTHOCHTBCS K IPOHM3BEJICHHSM Ie4aTd (HE BHIPHIBATh, HE
3arubaTh CTpaHMI, He JelaTh B KHUTax I[IOJYEPKUBAHHH, [IOMETOK), HHBIM
JOKyMEHTaM Ha Pa3iMYHBIX HOCHTENISX, 000pY10BaHHUIO, HHBEHTAPIO;

B) MOJANEPKUBATh MOPSAJOK PACCTAHOBKH JOKYMEHTOB B OTKPBITOM JOCTYIIE
OMOIMOTEKH, PACIIONIOKEHUS KAPTOUEK B KAaTajorax ¥ KapToTeKax;

r) TOJNB30BaThCs IEHHBIMH M CIPaBOYHBIMM JOKYMEHTAaMH TOJBKO B
ITOMEIIEHUN OUOIHOTEKHY;

n) y6enuThCs IpH MOMyYeHHH JOKYMEHTOB B OTCYTCTBHH A€(EKTOB, a IPH
o6Hapy XeHUH NPOMH(POPMUPOBATEH 06 3TOM pabOTHHKA OUOIMOTEKY;

€) BO3BpallaTh JOKyMEHTHI B OUOIHOTEKY B YCTAHOBIIEHHBIE CPOKH; ‘

) 3aMEHATh JOKYMEHTHI OMOIHOTEKH B Cilydae WX YTPaThl WM IIOPYM UM
PaBHOLIEHHBIMM, JIMOO KOMIIEHCHPOBaTh YyIIepO B pa3Mepe, YCTaHOBIEHHOM
IIpaBUJIaMH I10JIb30BaHUS OUOIHOTEKOM

- B Cilyyae yTpaThl WIIM NOPYH JOKyMeHTa OMOIHOTEKH O0ydarommmcs —
KOMIIEHCHPYET ylepO poauTeNb (3aKOHHBIM IIPeACTaBUTED);

- B CJy4ae yTpaThl WM IIOpYM JOKYyMeHTa OUOIMOTEKH paGOTHHUKOM IIKOJIBI
— KOMIIEHCUpYeT yiiepd paOOTHHK LIKOJIBI;

3) IOJTHOCTBIO PACCYUTATHCS C OHOIMOTEKOM 10 UCTEUYEHUH CPOKa 00ydeH s
UIIH paboThl B 00pa30BaTEIbHOM YUPEKIECHHUH.

7.3. Ilopsiiok monb30BaHus GUOIHOTEKOM:

a) 3ammMch 00ydJaromuXcs oOpa3oBaTelbHOrO yYPeXKAEHUs B OUOIHOTEKY
IIPOU3BOAUTCS II0 CIIMCOYHOMY COCTaBYy Kjacca B HHIWBHIYaJbHOM IIOPSZKE,
[IeJarOTMYECKUX ¥ MHBIX PaOOTHUKOB 00pa30BATEIBHOTO YUPEXKIEHH s, POAUTENIEH
(MHBIX 3aKOHHBIX IIpeJICTaBUTeNeH) 00yJarOIUXCsl — [0 MACIIOPTY;

0) mepeperucTpanus NoNb30BaTelNel GHOIHOTEKH TPOU3BOUTCS €XKETOTHO;

B) JOKYMEHTOM, IOATBEP)KIAIOIIMM IIPaBO IOJIb30BAHUS OMOIMOTEKOIA,
SIBJISIETCS. YUTATEIbCKHUM HopMyIIsp;

B) YHTATeNbCKUM GopMynsp GHKCHpyeT HaTy BbIAAa4d II0JIH30BATENIO
JOKyMEHTOB U3 (hoH1a OGuOIHOTEKM U MX BO3BpAILEHUs B OUOIHOTEKY.

7.4. ITopsinok 1mosib30BaHus aOOHEMEHTOM:

a) TOIb30BaTeNd HMMEIOT IPaBO IOJYYHTh HAa JOM M3 MHOIOTOMHBIX
U3/aHui He 6ostee IBYX TOKYMEHTOB OJHOBPEMEHHO;

6) MaKCHMaJbHbIe CPOKH II0JIB30BaHHs JOKYMEHTAMM:

o yu4eOHHUKH, ydeOHBbIe IOCOOUS - YUeOHBIN IO

¢ HAy4YHO-IIOIYJIAPHAs, IO3HABaTeNbHAs, XyJOXKECTBEHHas Jureparypa - 1
MECHIII;

+ MEPUOAWYECKHE U3JaHUS, U3/1aHUs TIOBBILIEHHOTO cIipoca -15 nHel;

B) TIIOJB30BaTeNId MOTYT IIPOUIHTH CPOK IIOJIb30BaHUS JOKYMEHTAMH, €CIIH
Ha HUX OTCYTCTBYET CIIPOC CO CTOPOHBI APYTHX [T0JIb30BATENIEH.

7.5. ITopsiioK MTOIB30BaHUS YUTAIBEHBIM 3aJI0M:

a) JOKyMEHTSI, IIpeHa3HaYeHHbIe I paboThl B YATAIHLHOM 3aje, Ha JA0M
HE BBIIAIOTCS;



0) DSHIMKIONEIWH, CIPABOYHHUKH, pEIKHe, IEHHble M HMEIOIIHecs B
eIMHCTBEHHOM OJK3EMIUIIPE MOKYMEHTHI BBIZAIOTCS TONBKO i paboTel B
YUTAIEHOM 3aJIe.

7.6. TTopsinok paGoTEI ¢ KOMIIBIOTEPOM, PACIIOIOKEHHBIM B OuOIHOTEKE:

a) pabora ¢ KOMIIBIOTEPOM YYaCTHHKOB 00pa30BaTeNbHOrO Ipouecca
NPOU3BOIUTCS MO rpaduKy, YTBEPKAEHHOMY IMPEKTOpPOM 00pa3oBaTellbHOM
OpraHM3al}{ U B IPUCYTCTBUH COTPYAHHUKA OMOINOTEKH;

6) paspemraercst pabora 3a OJHMM II€pCOHATBHBIM KOMIIBIOTEpOM He Gonee
IIByX 4eJI0OBEK OJJHOBPEMEHHO;

B) paboTa ¢ KOMIIBIOTEPOM IIPOM3BOJUTCS COIVIACHO YTBEPXKIECHHBIM
CaHMTapHO-TUTHEHUIECKUM TPeOOBaHMAM.



